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BASIS OF ACCOUNTING

POLICY:

EFCMHC, Inc. shall provide accountability of all aspects concerning its financial position to all required entities, as well as, internally to management and to the Board of Directors.

PROCEDURES:

Accounting shall be performed following Generally Accepted Accounting Principles (GAAP) on an accrual basis.

Compliance with all contractual agreements shall be met.

All records and documents shall be maintained in-house with monthly permanent computer system back-ups and daily computer back-up tapes made and stored offsite in order to safeguard the prevention of loss.

Budgets shall be prepared in-house annually projecting expected revenues and expenditures.

Annual budgets and audited financial statements shall be reviewed and approved by the Board of Directors.

All financial information shall be distributed internally and to appropriate funding sources as directed by the Executive Director.

Monthly financial statements shall be generated internally detailing both current and year-to-date with budget comparisons indicating the financial position.

The EFCMHC, Inc. accounting system consists of the General Ledger, and it's subsidiary computerized accounting systems, which include Payroll, Accounts Receivable, Accounts Payable, and Fixed Assets.

All computerized ledgers, journals, reports, and manual documentation shall be maintained in-house with back-up tapes being stored off-site.
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