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SUPPLY STORAGE AND DISTRIBUTION
POLICY:
EFC maintains control on storage and distribution of office supplies.

PROCEDURES:
Supplies will be stored in a central location, which is not easily accessible to the public.

Requests for supplies at all centers, for $199 or less, will be given to the Coordinator for approval.  Purchases for supplies over $199 will require additional approval.  The Coordinator will monitor the purchase of supplies according to the needs of their department.
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