
EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.


EMPLOYMENT REFERENCES PROVIDED ON EMPLOYEES
POLICY:
EFC shall provide references regarding employment of current and past employees.

PROCEDURES:
All references regarding present or past employees shall be provided by the Personnel Department.  Unauthorized staff providing references on current or past employees representing EFC shall be subject to termination.  Any reference provided by unauthorized staff shall be personal in nature and in no way related to Edwin Fair Center business.  EFC shall provide the following information:


1.
Position Held


2.
Term of Employment

Requests regarding personal business will require a written release of information.
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