
EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.

NEW EMPLOYEE ORIENTATION

POLICY:

Each new employee shall receive an orientation to EFC, the policies and procedures, job duties, and community characteristics.

PROCEDURES:

The orientation shall be targeted for the first two weeks of employment.  Specific orientation areas and the person responsible for providing that orientation are listed on the Personnel File Checklist which is a permanent part of the employee's personnel file.  Completion of each area of orientation shall be documented on the Personnel File Checklist.
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