EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.

ADMINISTRATIVE MANUAL

DONATED SERVICES, MATERIALS, AND EQUIPMENT

POLICY:

Donated services, materials, and equipment shall be accepted based on appropriate deter​mination of need.

PROCEDURE:
Determination of need shall be approved by the Program Coordinator and Executive Director, where appropriate.

Acknowledgement of receipt shall be documented by a letter of appreciation.

A letter of Receipt of Materials or Equipment shall be issued upon request of donor.  Donor shall determine value.

Donation of equipment shall be placed on the inventory at fair market value.

Scheduling of time, etc., shall be negotiated with donor.

Volunteer services are addressed in Agency Policy and Procedures Manual.
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