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LEAVE WITHOUT PAY

POLICY:
Leave without pay may be granted to an employee when it is in the best interest of the employee and to EFC.

PROCEDURES:
Leave without pay may be granted for the following purposes:  a) illness when time is needed in excess of sick leave and vacation time, b) vacation when an employee requests more time than is covered by accrued vacation time, c) where emergency leave policy does not apply, d) military service when applicable, e) maternity leave when applicable.

Employees will request leave without pay through their supervisor.

Approval from the Executive Director is required.
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