

EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.

OVERTIME PAY AND COMPENSATORY TIME
POLICY:
EFC follows the guidelines of the Fair Labor Standards Act and the State of Oklahoma (Executive Order No. 85-7). Certain employees are specifically exempt from provisions of the Act. These exempt employees are those who meet bonafide executive, administrative, or professional employee requirements as set forth by the Act. All other employees are classified as nonexempt and are subject to the provisions of the Fair Labor Standards Act.

PROCEDURES
Exempt Employees 

Any employee who is classified as an exempt employee is exempt from the overtime provision. 

Crisis Diversion Team employees are in exempt positions on a rotating schedule and comp and overtime do not apply to these positions.  Sick leave is the only leave applicable to Crisis Diversion Workers.
Nonexempt Employees
All nonexempt employees shall receive overtime pay or compensatory time for work required that exceeds forty hours in a workweek period. Nonexempt employees must take the compensatory time within the same workweek the overtime is performed. The workweek begins at 12:00 a.m. on Thursday and concludes at 11:59 p.m. on Wednesday. Any work performed beyond the normal 40 hours within the workweek must be approved by the Coordinator in advance. Coordinator will notify EFC Management that overtime is required by the nonexempt employee.
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