
EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.


ADMINISTRATIVE MANUAL


FEDERAL AND STATE FORMS

POLICY:

EFCMHC shall submit all required Federal and State forms to the proper entity.

PROCEDURE:
Federal and State forms shall be prepared by either the Accountant or Administrative Assistant.

	


Federal Forms
	Date Deadline

	W-2
Wage and Tax Statement
	January 31

	W-3
W-2 Remittal

Or Electronically by
	February 28
March 31

	1099
Statement for Recipients of Misc. Income
	January 31

	941
Withholding Tax Remittal
	(Quarterly) 4-30, 7-31, 10-31, 1-31

	990
Exempt From Income Tax
	November 15

	5500
Report of Employee Benefit Plan
	January 31

	EFTPS Appendix C Tax Direct Deposit 
	3rd Day After Pay Period

	1096
1099 Remittal
	February 28

	State Forms
	Date Deadline

	OW-9
Withholding Tax Report
	Monthly - 15th Following Month

	OES-3
Quarterly Contribution Report
	(Quarterly) 4-30, 7-31, 10-31, 1-31

	512-E
Exempt From Income Tax
	November 15

	501      1099 Remittal
	January 31
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