
EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.


ADMINISTRATIVE MANUAL

PAYROLL DIRECT DEPOSIT
POLICY:
The Edwin Fair Community Mental Health Center, Inc. will utilize direct deposit for all payroll purposes.  

PROCEDURE:
Employees will be required to complete and sign an Employee Direct Deposit Authorization Form.
This form will be furnished to new employees at orientation by the Human Resource/Safety Coordinator.  New employees will be added to the direct deposit transmittal without a charge to the employee.

Employees wishing to make a change after starting a direct deposit will only be charged if the bank charges EFC.  A change means changing banks, account number or account name.
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