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FLEXTIME

POLICY:

Edwin Fair Community Mental Health Center allows a flextime work schedule when it is compatible with the program and service needs of the Center and approved by the employee's supervisor.  A flextime work schedule is a fixed work schedule varying from a regular 8:00 a.m. to 5:00 p.m., Monday through Friday, work schedule.  When applicable, the EFCMHC Overtime Policy (II-19) shall apply.

PROCEDURE:

All flextime schedules must be approved by the employee's supervisor and documented on a Personnel Action Form prior to beginning the schedule.
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