COMMUNITY RECOVERY SUPPORT –(141) FACE to FACE Service
If a Simple Treatment Plan is not already in place, use these steps to add one so the Progress Note can be written.
Click on the Green Patient Module
· Select the name of consumer from the Patient List. If the name has a red circle with a line thru it, the method of payment is DMH, if not, it is Medicaid.
· Tools Tab

· Simple Treatment Plan

Simple Treatment Plan

· Treatment Plan Details

· Select the XX plan from drop down arrow.
· Plan Request Type

· Select Oklahoma Mental Health Service Request from drop down arrow.
· Objective B- Type “Patient is having Pre-admission service”
Select Type of Service Tab

· B- Community Recovery Support/Recovery Support  Specialist

Select OK at the Bottom of the Simple Plan 
THE SIMPLE TREATMENT PLAN IS COMPLETE AND PROGRESS NOTE CAN BE WRITTEN
Click on Notes and Assignments and check to see if your name is “attached.”
If box next to your name is not checked, then check it and click SAVE.
Go To “TO DO”
· Make sure the patients Name is correct

· Make sure Date and Time are correct – Time spent on this service is usually about 15 min.
· Payment source -  DMH or Medicaid

· Patient Program -  41 (Outpatient)


· Service Location -  Provider Office


· Contract Source -  MH Adult Basic (Edwin Fair)
Complete Progress Note with the example information provided, may be changed or modified:
1st Tab-----PROGRESS NOTES ON SELECTED OBJECTIVES TAB- LARGE BOX at Bottom of this Tab
RSS assisted the consumer with understanding policies, procedures & treatment services that our organization provides.  RSS encouraged the importance of the consumer’s active participation throughout treatment.
2nd Tab-----SUPPORTING DETAILS FOR NOTE
Progression/Regression: Progress was made AEB: completed intake paperwork and treatment plan.
New Problems/Changes to TX: None at this time.
Patient/Family Response to Treatment: Consumer was hopeful about treatment & services received.

Discharge Assessments/Plan Specific CM Referral: None at this time

Providers Actions in Session: RSS assisted and encouraged the consumer in their recovery process.

3rd Tab-----PATIENT RESPONSE TAB
Feeling Mood/Affect: Normal Appropriate
Response to Treatment: Adequate

WHEN FINISHED WITH NOTE

Go back to 1st Tab: Click Save, Check” Note is Ready”, and Save again.

Jot down Note ID #, found near top, center of screen, on Daily Activity Log. 
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