EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER

DISPOSAL OF CONSUMER RECORDS




Consumer Name





Chart Number


          Date of Birth


   Social Security Number

         Clinician of Record

	CHILD CLINICAL RECORD:
	
	
	
	
	

	Must be retained ten (10)
	
	
	
	
	

	years after age 21, if case

	Date of Last
	
	Date of Last
	
	Date Chart

	is closed prior to age 21.
	Admission
	
	Contact/Activity
	
	Closed


	ADULT CLINICAL RECORD:
	
	
	
	
	

	May be destroyed ten (10)

	
	
	
	
	

	years after the chart 
	Date of Last
	
	Date of Last
	
	Date Chart

	was closed.
	Admission
	
	Contact/Activity
	
	Closed


I have reviewed the above referenced records and recommend their destruction.

Signature, Reviewer







Date Reviewed

I approve the destruction of the above referenced records and documentation of this destruction is listed in the permanent record of file destruction.

Signature, Authorized Management     





Date Approved

The above referenced records have been destroyed.

Signature, Destroyer







Date Destroyed

Disposal consumer records.doc   01/14/2016 
ag
                    Disposal form is filed at Ponca City Outpatient Office


