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 EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC. 
 MANAGING FUNDS OF PERSONS SERVED 
 
 
POLICY: 
 
EFCMHC may be involved in the management of funds for a limited number  
of persons served.   
 
Those persons must be a current consumers with EFCMHC, Inc. 
 
The person served must not be capable of managing their own funds and must be a recipient of 
Social Security Disability Income or Social Security income.  The EFC Representative is required 
to follow the guidelines from the Social Security Administration Payee that can be found on the 
Social Security website at ww.socialsecurity.gov/payee/. They cannot have family members 
capable of taking care of their financial needs and they must have exhausted all other possible 
payees.  The persons served must have a letter from a psychiatrist stating they are not capable of 
managing their own funds and require a payee. 
 
PROCEDURES: 
 
When an account is opened it will show that the consumer owns the account along with the 
Representative Payee of Edwin Fair CMHC.  The account will also have a back-up 
Representative Payee for each account.  These Representative Payees have only a fiduciary 
interest in the account.  The account will have the company name as the title on the account 
along with the consumer’s name.   Each consumer served will have his/her separate account. The 
EFC Representative and one other EFC employee to serve as backup will have access to the 
consumers’ accounts and will have the ability to write checks, pay bills, or disperse funds.  The 
persons served will have access to the records of their funds by receiving a reconciled bank 
statement each month.  Each month after each account is reconciled the Representative Payee 
will provide a copy to each consumer and case manager assigned to consumer.   On a yearly 
basis, the Social Security Administration may request a "Representative Payee Report".  The 
“Representative Payee Report” will be filled out by the Representative Payee upon request.  If 
any account pays interest, the interest is credited back into said account.   
 
The EFC Representative Payee will adhere to the rules of the Social Security Administration as a 
“Representative Payee”. 
 


