Procedure for Screening and Referral in ThinkHealth  ( 105’s)
 

1. Pull up client in Patient Module 
2. Check that information is accurate on all tabs. 
3. On the Notes & Assignments Tab in the Patient Module check the following people in the list and click SAVE. NOTE: NOT ALL CLINICIANS NEED TO BE ATTACHED, ONLY THOSE ON THE FOLLOWING LIST. If you are unsure of the names, please contact your supervisor. 

1. All Support staff at your location

2. All members of the management team

3. All members of Data Processing

4. BHRS who conducted 105 screening

5. LMHP who will conduct the intake

6. All Med clinic staff

7. Compliance Coordinator 
4. Go to the Screening & Assessment Module (top tool bar, icon left of CDC icon) and go to the Screening History tab. Check information for accuracy. 
5. In the Screening & Assessment Module click on the Current Screening Info. and fill out this tab with the information that is on the last page of the client application.
6. In the Screening & Assessment Module click on the Patient Assessment tab.  Check that the date, time and presenting problem only are correct. Click SAVE. You will be asked if you want to bill, click YES.  
7. On the service drop down list be sure to select screening and referral. Check the box in the bottom left corner “Type in description of service”, a bottom box will open, put your basic 105 information (reason for services). Click OK
8. If the client is going to be admitted, go to CDC module, select 21 Pre-Admission CDC.  Be sure all dates, payment source and contract source are correct and enter CDC. Check mark the box “Auto-Generate Instant Auth” , this is for 21 CDC ONLY.
9. If the Client IS Referred Out, pull up the Patient Module and change the client to Referral instead of Admitted. Also if the client IS being referred out go to the Notes & Assignments tab in the Patient Module and in the Notes section write a note of who the client is being referred to. If there is information in the Notes and Assignments add the current information at the top. Do 28 CDC if referred out.  
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