
EDWIN FAIR COMMUNITY MENTAL HEALTH CENTER, INC.PRIVATE 


STAFF REQUISITION


(Must be completed prior to recruiting)
POSITION
_____________________________
PROGRAM
_____________________________
LOCATION
_____________________________
EFFECTIVE DATE
_______________________
 FORMCHECKBOX 
 NEW HIRE


Salary:
___________________________


Funding:
__________________________

 FORMCHECKBOX 
 VACANCY - Employee being replaced:


________________________________


Salary:
___________________________


Funding:
_________________________
PART-TIME  (________FTE) 
_______________


 FORMCHECKBOX 
 Hourly       FORMCHECKBOX 
 Salaried

FULL-TIME   ( 1.0 FTE) 
___________________


 FORMCHECKBOX 
 Hourly       FORMCHECKBOX 
Salaried

 FORMCHECKBOX 
 WILL NOT BE TRANSPORTING CLIENTS 

 FORMCHECKBOX 
 WILL BE TRANSPORTING CLIENTS

 
EFCMHC Vehicle      FORMCHECKBOX 
YES    FORMCHECKBOX 
NO


Personal Vehicle       FORMCHECKBOX 
YES    FORMCHECKBOX 
NO

COMMENTS:___________________________

______________________________________ 

______________________________________ 

______________________________________

DEADLINE FOR ACCEPTING RESUMES:

______________________________________

CITY/CITIES TO RUN AD:
______________________________________ 

______________________________________

______________________________________ 

MONSTER.COM AD:  YES      NO  (CIRCLE ONE)
AD RUN DATE(S):

______________________________________ 
SPECIAL VERBAGE FOR AD:_____________ 
______________________________________ 

______________________________________ 

______________________________________ 

______________________________________ 

______________________________________ 

APPROVALS:

______________________________________

Program Coordinator                                Date

______________________________________

Clinical Director                                         Date

______________________________________ 

Executive Director                                    Date

Chief Administrative Officer                     Date

______________________________________

Human Resources                                    Date

Job No.
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