TREATMENT PLAN REVIEWS
1. Select the desired patient from within the patient view from your inbox;
2. Open the treatment plan module;
3. Go to file>Copy Prior Authorization;

4. A screen will appear with the question-Do you wish to move current CAR scores to past CAR scores?-Click YES;

5. This will clear all the pertinent fields; complete required fields;

6. Remember to save periodically, or make sure autosave is turned on;

7. In the treatment plan module on the Requested Services tab you need to select the Est. No. of Sessions per Month, you will need to enter a number (at least    number 1)
8. In the treatment plan module under the Other Details tab you will assign a Staff Member for each service that is requested on the treatment plan;

9. You must link the CDC with the treatment plan.  After the 42 CDC has been entered into ThinkHealth there will be a box on the Patient Details tab in the treatment plan module titled “Linked CDC”, you will link the CDC by clicking on the correct CDC in the drop down menu.  This should be the 42 CDC with a date associated with this year.
10. You will also need to sign off on the treatment plan and assign the BHRS and MHP.  In the treatment plan module go to the Tools (top menu)>Create Signoff Group. You will assign both the BHRS and the MHP;
11. Once you have created sign off group BHRS must approve the plan before they schedule the session with the LBHP.  In the treatment plan module BHRS will scroll down to Staff signoff and BHRS will approve the plan.

12. Be sure to save the treatment plan before you close the module.
13. The LBHP will meet with the consumer and make sure that the plan is complete.  LBHP will approve the plan and submit the plan to billing.  LBHP creates a treatment plan progress note when they submit the plan.

Please contact me or your coordinator if you have any questions. - Tara

